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New Supplier Registration link navigates to the below landing page 

1. In the company details page enter the company information  

 

Note: Country has to entered in order for the Taxpayer ID and Tax registration number to open 

  

 

 

 

 

 

2. After entering the data on the company details, go the next tab for contacts 

2.1. Contact details entered in the previous section will appear as a default 

2.2. If required, click on (+) to create more contacts 

 

2.3. Enter details of the supplier contact 

A 
B 

 

A 

B 

https://fa-euxh-test-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002550106&_afrLoop=10267872931082315&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=1di5gpmdz5_370&_afrFS=16&_afrMT=screen&_afrMFW=1280&_afrMFH=601&_afrMFDW=1280&_afrMFDH=720&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=144&_afrMFG=0&_afrMFS=0&_afrMFO=0
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2.4. Choose the roles required for the user account if the user account flag is enabled 

2.5. Role description gives the responsibilities of that role  

2.6. Example: Supplier Bidder role enables the user to respond for RFQ, RFP etc,. 

 

2.7. If required to create more 

click create another to 

create more contacts or 

click ‘ok’ to proceed ahead 

 

 

 

3. After creating contact, click next to create address 

Enable if this user is the administrative contact 

Enable if there should be user account for this contact 
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4. Click on (+) to create new addresses 

4.1. Enter the address details  

4.2. Once the Country is entered all the details of the address will be enabled 

4.3. If required to create more address, click create another or click ‘ok’ proceed ahead for 

business classification 

5. Business classification, the supplier user registering need to attach the classification document 

by using (+) icon 

5.1. If not applicable, the supplier user can choose none of the classification are applicable and 

proceed ahead 

The user can select and attach the contacts 

created in the previous section to this address  
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6. After business classification, click next to add the products and services  

7. Select and add the products and services that are applicable  
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8. Click next to review and register as supplier  

9. Registration confirmation notification will be shared during the registration 

 

 

Note: If the suppliers, leaves the registration incomplete. The supplier user whoever is registering 

will be notified with the registration link, where he can come back later and continue with the 

registration  

 


