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JOB DESCRIPTIONS


Director of Research Department

1. Duties and Responsibilities

Under the supervision of the Senior Director, Monetary Policy and Research, the Director of Research will  supervise and coordinate research activities on  macroeconomic issues  with a strong emphasis on monetary, international, financial, real, and public sector economics. The Director of Research will play leading roles in policy-oriented research that helps to design and formulate monetary policy.

2. Specific responsibilities include: 
· Leading the development of the departments strategic (long and short term) and operational plans and policies;
· Undertaking and supervising studies on monetary policy Effectiveness in order to inform National Bank of Rwanda on how monetary policy affects the real sector;
· Assessing regularly, future macroeconomic risks (External shocks and internal shocks) underlying our Economy, measure their impulse and provide policy advice to mitigate those impacts;
· Undertaking EAC or other international organizations commissioned studies; 
· Producing and supervising research papers to be published in BNR’s economic review and peer-reviewed journals;
· Interfacing and playing an active role in maintaining partnerships with higher learning institutions, multilateral and bilateral organizations and Centre Banker’s research institutions, in order to promote academic, scientific and policy-oriented research;
· Organizing national, regional and international forums of researchers on given macroeconomic topics;
· Developing and managing short-term and medium-term macroeconomic models for monetary policy impact analysis;
· Availing economic forecasts and scenario analysis on inflation and others economic aggregate like Money supply, exchange rate, GDP, etc;
· Regularly monitoring trends in the global and domestic macroeconomic indicators in order to form a view on the future outlook of these indicators;
· Responsible for staff management including promoting capacity building of staff.

Manager, Financial Accounting

Duties and Responsibilities

· Supervise and coordinate the day-to-day activities of Financial Accounting staff; 
· Participate in planning and preparation of annual work plans and budgets; 
· Develop and install effective financial management systems and procedures aimed at improving financial reporting and accounting; 
· Analyse financial information detailing assets, liabilities and capital and prepare financial statements and other reports to summarise current and projected financial position in order to ensure availability of funds to implement planned activities;
· Monitor and track utilisation of capital and operational expenditure against approved plans and ensure that any variances are justified in accordance with approved policies and procedures; 
Devise and implement effective strategies for managing working capital and expenditure programmes; 
· Manage and oversee preparation of financial statements, reports and accountings records and advice the Director on their significance; 
· Provide technical advice to management and staff on policy matters related to financial compliance of statutory and legal requirements as well as overseeing the interpretation and implementation of government policies related to management of funds 
· Initiate and participate in organisational performance reviews and business processes improvement programmes, as well as undertake special investigations aimed at improving organisational effectiveness 
· Facilitate the work of external auditors and provide all assistance required Participate in recruitment and selection of staff in order to ensure that selected candidates have the required competencies and are properly oriented and inducted;
· Develop, coach and appraise staff in the division; 
· To carry out other duties as directed by the management of the Bank

Manager, Procurement
Duties and Responsibilities
· Responsible for the development and implementation of the Bank’s procurement function; 
· Accountable for inventory and managing procurements set of targets; 
· Work closely with other head of departments to identify economic and reliable sources of goods and services; 
· Administer existing contracts, monitor contract escalations and pricing mechanisms;
· Monitor and manage supplier performance; 
· Develop annual procurement plans for the Bank and advise the Bank on matters related to procurement;
· Monitor activities against department objectives and submit performance reports to management; 
· Identify procurement process improvements and facilitate implementation; 
· To carry out other duties as directed by the management of the Bank.
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